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1. O6mue mo/I0KeHHS

1.1. Hacrosmas nonutuka o6paboTku mepcoHambHEIX JaHHBEIX MBOY «Kapbesckas COILLI»
(manee — Ilomutuka) ompenenser uenu 00pabOTKH IEPCOHAIBHBIX JAHHBIX, KATETOPUU U IEPEUCHD
06pabaThIBaEMBIX MEPCOHANBHEIX JAHHEIX, KATETOPUH CyOBEKTOB, IEPCOHANIBHEIE JaHHBIE KOTOPBIX
00pabaTeIBatoTCs, CHOCOOBI, CPOKM HX O0OpaGOTKM ¥ XpaHCHHS, IOPSJOK YHHYTOXKCHHS
NEPCOHANBHBIX JAHHBIX IIPH JOCTIKCHUHU Iienedl mX oOpaGOTKM WM NPH HACTYIUICHUM HHBIX
3akoHHBIX ocHOBaHUH B MBOY «Kapsesckas COILl» (nanee — YupexaeHue).

1.2. JlokabHble HOpMaTHBHEIE aKThl U WHBIE JOKYMEHTHI, perjiiaMeHTHpyiomue o06paboTKy
NEPCOHANBHBIX AAHHBIX B YUPEXKACHUH, pa3pabaTHIBAIOTCA € yIETOM MONOXeHUH [TomuTrky.

1.3. [eiictBue IlonuTuku pacnpocTpaHseTcs Ha NEPCOHANBHBIC JaHHEIE, KOTOPELIC
VYupexzaeHue 06pabaThIBaeT ¢ HCIIOIL30BaHUEM H O3 UCIIOB3QBAHHUS CPEICTB aBTOMATH3AIIHH.

1.4. B ITonuTHke UCIONB3YIOTCS CICAYIOLIUE TOHATHS:

e IEPCOHANBHBIE JaHHbIE — J00as MHpOpMaIus, OTHOCAIIAACHd MPSAMO MIM KOCBEHHO K
OIIpEeNICTICHHOMY HIIH OIpeznenseMoMy Ghu3ndeckoMy JHITy (CyOBEKTY epCOHANBHEIX JaHHEIX);

o ICPCOHANIBHBIC JaHHBIE, pa3pelIeHHBIE CyOBEeKTOM MEPCOHAIBHBIX JaHHBIX  JUIS
PacIpoCTpaHEHHs, — MEPCOHATBHBIE JAHHBIE, JOCTYIl HEOTPAHHYEHHOIO Kpyra JIHI[ K KOTOPHIM
NpeIOCTaBlIeH CyOBEKTOM IEpCOHANBHBIX JaHHBIX IIyTeM Jadd Ccorlacus Ha o0paGoTKy
NEPCOHAIBHBIX JIAHHBIX, PA3PEIICHHbBIX CyOhEKTOM HEPCOHANBHBIX AAHHBIX IS PacIpPOCTPaHSHUS
B IopszKe, npeaycMorpeHHoM PenepanbHeM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIIEPaTOp IIEPCOHANBHEIX NaHHEIX (OmepaTop) — YuUpexAeHHe — IOPHAMYEeCKOe JIHIIO,
CaMOCTOSITENIBHO HJIM COBMECTHO C APYTMMH JIMIIAMH OPraHH3yIoIiee W (WIH) OCYIIECTBISIOIIEE
00paboTKy IEPCOHANBHBIX JaHHBIX, OIPEAENSIouee Iend 00pabOTKM NEPCOHAIBHBIX JAHHBIX,
COCTaB IEPCOHANBHBIX JaHHBIX, IOJUIeXKamK o0paboTke, AeiicTBus (Omepanun), coBepIiaeMble ¢
NEePCOHAIBHBIMY IaHHBIMY,

e 00paboTKa IEpPCOHATBHBIX JAHHBIX — AeHCTBHE (OIEpaLMs) MM COBOXYIHOCTh JeHCTBHi
(omepamuif) ¢ IEPCOHANBPHBIMH JAHHBEIMH C HCIONB30BaHWEM ¥ 0e3 HCIONBG30BaHWS CPELCTB

'aBTomaTmaunn, BKJIFOYast C60p, 3alACh, CUCTCMATHU3AILUI0, HAKOIUICHUC, XPAHCHUEC, YTOYHCHHUC

(oOHOBIEHME, W3MEHECHHE), H3BJICUCHHE, MCIIOJNB30BaHKE, Iepenady (pacmpocTpaHEHHE,
IpeIOCTaBICHUE, HOCTYII), 003 INUNBaHIE, OIOKUPOBaHHUE, YAAICHHAE, YHUUTOXCHHUE,

* ABTOMATH3UpOBaHHas 00pabOTKa IEPCOHAIBHBIX AAHHBIX — O00pabOTKa MEPCOHANBHBIX
JIAHHBIX C IIOMOINBIO CPEICTB BEIYHCIUTEILHON TEXHHUKH;

e PacIIpOCTpaHEeHUe INEPCOHATBLHBIX JAHHBIX — JEHCTBUS, HAlpaBlICHHBIE Ha PaCKpPBITHE
NIEPCOHAJIBHBIX IAHHBIX HEONPEACIICHHOMY KpYTY JIHLL;

o IPEJIOCTABIICHAE IIEPCOHAIBHBIX MAHHBIX — JEHCTBHUSA, HaIpaBJICHHbIE HA PaCKpPBHITHE
IIEPCOHANBHBIX JAHHBIX OIpeIeIeHHOMY JIUITY WIH ONpPENeIeHHOMY KPYyTy JIHII;

o GJIOKAPOBaHME IEPCOHAJBHBIX JaHHBIX — BpPEMEHHOE IpeKpalleHne o0paboTKu
[EPCOHANBHBIX JAHHBIX (32 UCKIIOYEHHEM CIIydaeB, eciid o0paboTka Heo6xoquMa IJisl YTOYHEHUS
NePCOHAIBHEIX TaHHEIX);

© YHHYTOXCHUE IEPCOHAJIBHBIX JAHHBIX — JCHCTBHS, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBUTH COJICP)KAHME IIEPCOHAIBHBIX JaHHBIX B MH(OPMAIMOHHON CHCTEME
NIEPCOHANBHBIX AaHHBIX U (WIH) B pe3yJIbTaTe KOTOPHIX YHHYTOXXAIOTCA MaTepHalbHBIE HOCUTEIN
NEePCOHATIBHBIX TAHHBIX;



e 00€3IMYMBAHNE TEPCOHAIBHBIX NAHHBIX — JIEHCTBUA, B pe3yJbTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXKHBIM 0€3 MCIOJIb30BaHMs JONOIHUTENBHON HHPOpMALUU ONPENeTUTh TPUHAIIICKHOCTD
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JAHHBIX;

e UH(QOPMALIMOHHAS CUCTEMAa MEPCOHAIbHBIX JAHHBIX — COBOKYIHOCTb COJEpXKALIUXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U O0OECIEYMBAIOIIUX HMX O00pabOTKY HH(OPMAIMOHHBIX
TEXHOJIOTUI U TEXHUUYECKUX CPECTB;

e TPAHCTPAHWYHAS TIepe/iadya MePCOHANBHBIX JaHHBIX — Mepeada MepCoOHAIBHBIX JTaHHBIX Ha
TEPPUTOPUI0 HUHOCTPAHHOI'O TOCyJapcTBa OpraHy BJIACTH HMHOCTPAHHOIO  IOCYJapcTBa,
MHOCTPaHHOMY (PU3MYECKOMY JIMILY MM HHOCTPAHHOMY FOPUAMYECKOMY JIHILY.

1.5. YupexxaeHue Kak orneparop NepcoHaIbHBIX TaHHBIX 0053aHO:

1.5.1. Cobmogatb KOH(PHUIEHIHMAIBHOCTh IEPCOHATIBHBIX JAHHBIX, a HWMEHHO He
pacIpoCTpaHATh IEPCOHANIbHBIC JaHHBIE U HE MepelaBaTh UX TPETbUM JIMLaM 0e3 coryiacusi cyObeKTa
NEPCOHANBHBIX JAHHBIX MM €ro 3aKOHHOTO NPEACTAaBUTENS, €CIM HMHOE HE IPEeayCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. OOGecneunth CyOBEKTaM TEPCOHAIBHBIX JAaHHBIX, HMX 3aKOHHBIM IPEICTABHTEISAM
BO3MOXKHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMH M MaTepualaMH, COACP)KALIMMU HUX IEepPCOHAJIbHBIE
JTaHHBIE, €CJIM MHOE HEe MPETyCMOTPEHO 3aKOHOIAaTEIbCTBOM.

1.5.3. Pa3pscHATE CyObEeKTaM IEepPCOHATBHBIX IAHHBIX, WX 3aKOHHBIM IPEICTABHTEISIM
IOPUJIMYECKHE TIOCIIEACTBUS OTKA3a MIPEJOCTaBUTh [IEPCOHATIbHBIE TAaHHBIE.

1.5.4. bnokupoBare WM yAaIATh HEMPABOMEPHO 00padaTbiBacMble, HETOUYHBIE NEPCOHATBHBIC
JaHHbIe 1100 obecneunTh UX OJIOKUPOBAHUE WIH yJaJICHUE.

1.5.5. Ilpekpatuts 00pabOTKY M YHHUTOXKHUTH HIU OOE3IHUYUTH MEPCOHANBHBIC JaHHBIE JTHOO
o0ecrneunTh NpekpalieHre 00paboTKU U YHUUTOKEHHE WM 00€3IMYMBaHUe NEePCOHAIbHBIX TaHHBIX
IPU JOCTUKEHHUH LIETH UX 00pabOTKH.

1.5.6. Ilpekpatuth 0OpabOTKYy MEPCOHATIBHBIX MAAHHBIX WM OOECHEeYUTh IpeKpalleHue
00pabOTKH MEPCOHATBHBIX JAaHHBIX B CIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JaHHBIX COTJIACHS
Ha 00paboTKy €ro MepcOHAIbHBIX JAaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOMN
KOTOPOTO, BBITOJIONPHOOpETATENIeM WM TOPYYHTEIeM IO KOTOPOMY  SIBISIETCS  CYOBEKT
NEPCOHANBHBIX JAHHBIX, WM HWHBIM COIJIAIIEHUEM MEXIy YUpexJIeHHeM U CyObeKToM
NIEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOIUMBIE M JIOCTATOYHBIC JJsI OOECIeYEeHUs BBIOJIHEHHS
00s13aHHOCTEH, MPEeTyCMOTPEHHBIX 3aKOHOM M TPUHSTHIMH B COOTBETCTBHH C HUM HOPMATHBHBIMU
NPaBOBBIMHU aKTaMH.

1.6. YupexaeHnue Brpase:

1.6.1. CaMOCTOATENBHO ONpEeNeNiATh COCTaB M NepeuyeHb Mep, HEOOXOJUMBIX M JOCTATOUHBIX
JUIE  OOECTIEYCHHUsT BBINTOJNHEHHSI OOS3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM M TPUHSATHIMH B
COOTBETCTBUM C HHMM HOPMATUBHBIMHU TIPAaBOBBIMH aKTaMH, €CIM HHOE HE IpPeayCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAIBHBIX TaHHBIX.

1.6.2. Hcnonp3oBaTh NEpCOHAIbHBIE IaHHbIE CYOBEKTOB IEPCOHAIBHBIX JAaHHBIX 0€3 HX
COTJIACHsl B CITyYasix, MPEyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocraBiaTh MepCOHANbHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM
JIMIIaM B CITy4asiX, MPETyCMOTPEHHBIX 3aKOHOIATEITLCTBOM.

1.6.4. Ilopyuntb 006pabOTKy NEpCOHANBHBIX JAHHBIX JIPYroMy JIMILy C COrJlacus cyObeKkTa
NEPCOHANBHBIX JAaHHBIX, €CIH WHOE HE TPEAyCMOTpeHO (eepalbHBIM 3aKOHOM, Ha OCHOBaHHUH
3aKJIF0YAaeMOr0 C 3TUM JIMIOM JoroBopa. JIuio, ocymecTBismonee 00pabOTKy NepCOHAIBHBIX
JAHHBIX TI0 TIOPYYCHHUIO YUpexIeHHs, 00s3aHO COONIONaTh NPHHIMIBI W TpaBHia 0O0pabOTKH
NEPCOHANBHBIX  JIaHHBIX, IMPEAYCMOTPEHHbIe 3aKOHOM, COONIOJaTh  KOH(HUIAEHIMAIHLHOCTD
NEPCOHANBHBIX JIAHHBIX, MPHHAMATh HEOOXOIUMBIE MEpbI, HalpaBlieHHbIE Ha oOecTeueHne
BBITOJIHEHUS 00SI3aHHOCTEH, MPelyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEPILICHHOJIETHUE YYaIlIUECs, POAUTENIN HECOBEPILIEHHOIETHUX YYaIlUXCsl U
BOCIIUTAHHUKOB, WHBIE CYOBEKThl NEPCOHAIBHBIX JaHHBIX (Hanee - CyOBEKTHI IMEePCOHATBHBIX
JTAHHBIX) 00SI3aHBI:

1.7.1. B cnyuasx, IpeqyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IIPENOCTABIATH Y UPEXKIECHUIO
JIOCTOBEPHBIE NIEPCOHAIIbHBIE IaHHBIE.



1.7.2. IIpu u3MEHEHUH MEPCOHAIBHBIX JAaHHBIX, OOHAPYKEHUM OLIMOOK MJIM HETOYHOCTEH B
HUX HE3aMeTUTEIIFHO cO00IIaTh 00 3TOM YUpeKICHHUIO.

1.8. CyOBeKThI IepCOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Ilomyuars wuH(pOpMaLHIO, Kacarollyrocss 0OpabOTKHM CBOUX IEPCOHAJIBHBIX IAHHBIX,
KpOME cITy4yaeB, KOTJJa TaKOH JTOCTYII OTpaHuydeH (eepaabHbIMI 3aKOHAMH.

1.8.2. TpebGoBaTh OT YupekaeHHs yTOUYHUTH MEPCOHAIbHBIC AaHHBIC, OJOKHPOBATh MX WIIU
YHUYTOXXUTbh, €CJIM IMEPCOHAIBHBIE JAHHBIE SIBJISIOTCS HEIMOJIHBIMM, YCTApEBIIMMH, HETOUYHBIMHU,
HE3aKOHHO IOJIyYE€HHBIMH UJIM HE SIBJIAIOTCSA HEOOXOIUMBIMH IS 3aBJICHHOM 1€ 00paboTKH.

1.8.3. /IononHUTh NEPCOHATIBHBIE JAHHBIE OLIECHOYHOI'O XapaKTepa 3asBICHUEM, BbIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBaTe ACUCTBUS WK Oe3ACUCTBUE YUPEKICHUS B YIOJIHOMOYEHHOM OpraHe Io
3alIMTe NpaB CyObEKTOB IEPCOHAIBHBIX JaHHBIX WK B CyA€OHOM HOPSIIKE.

2. IIpaBoBble 0OCHOBAHUS 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. TlpaBoBBIMH OCHOBAHHSIMH OOpaOOTKH MEPCOHATBHBIX JAHHBIX B YUPEIKICHUH SIBISIOTCS
yCTaB ¥ HOPMATHBHBIC MPABOBBIC AKTHI, JJISi UCIIOJHEHUS KOTOPHIX U B COOTBETCTBHH C KOTOPBIMHU
YupexieHue ocyIecTBIseT 00padoTKy MePCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoit KoAEKC, HHbIE HOPMATUBHBIC MPABOBBIC AKTHI, COAEPIKAIINE HOPMBI TPYJIOBOTO
npaBa;

e bromxeTHBIN KOJCKC;

e Hasorosrlii Koaekc;

o ['paxxnaHckuil KOAEKC;

e CeMeMHBIN KOOCKC;

o ®denepanbublii 3ak0H OT 29.12.2012 No 273-03 «0O6 ob6pazoBanuu B Poccuiickoii
®denepanum» U MPUHATHIC B COOTBETCTBUHM C HUM HOPMAaTHUBHBIE IIPABOBBIC aKThI,

e COLIMAJIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOATENbCTBO Poccuiickon denepanuu;

e 3aKOHOJATENLCTBO B cdepe Oe30macHOCTH, B TOM YHUCIE AaHTUTEPPOPUCTUUECKOU
3aIIHIICHHOCTH.

2.2. TlpaBOBbIMH OCHOBaHHUSIMH OOpaOOTKU TMEPCOHANBHBIX ITaHHBIX B YUPEKICHUH TaKXKe
SIBJISIFOTCSL JJOTOBOPBI ¢ (PU3WYECKUMH JIUIIAMHU, 3asBJICHHS (COTJIACHs, JOBEPEHHOCTH) YUalTUXCS U
ponuTenel (3aKOHHBIX TPEACTaBUTENECH) HECOBEPIICHHOJIETHUX YYalIMXCS U BOCIUTAHHUKOB,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JAaHHBIX.

3. leau 06padoTKH NePCOHAIBHBIX JAHHBIX, MX KATETOPHUH U NepevyeHb, KaTeropuu cy0beKToB,
NEePCOHAIbHBIC JAHHBIE KOTOPBIX 00padaThIBAIOTCS, CNIOCO0bI, CPOKH UX 00pa0OTKH B
XpaHeHHUs, OPSA0K YHUUYTOKEHHUS MePCOHATbHBIX JaHHBIX

1. Heab o0pabdoTku: opranusanus o0pa3oBaTebHOM JesITeJILHOCTH M0 00pa30BaTeJIbHbIM
NMPOrpaMMaM Ha4aJIbHOro 0011ero, 0OCHOBHOIO 00LIero U cpeHero o0ero 06pa3oBaHus,
JAOMOJIHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrPaMMam

Kareropun IlepcoHanbHbIC TaHHBIE CnenuaibHble TaHHBIE
JTAHHBIX

ITepeuenb e (hammus, UMsI, OTYECTBO; CBenieHHs O COCTOSHUU
JTaHHBIX e IIOJ; 370pOBbs

e TPaXJIAHCTRBO;

e JIaTa U MECTO POXKIICHUS;

o u3oOpaxenue (pororpadus, BUaCO);

e TIACTIOPTHBIE IaHHEIE,

e aJpec PEerucTpaIyy 10 MECTY KHUTEIbCTBA;

e azpec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAaKTHbBIC ITaHHBIE;

e HHAWBUIYaJIbHBIA HOMEP
HAJIOTOTUIATEIIBIINKA;




e CTPaxoBOIl HOMEpP MHIUBHyaTbHOTO
muueBoro cuera (CHUJIC);

e CBeJIeHHUS 00 YCIIEBaEMOCTH
00yyYaroImerocs u pyrue CBeICHHU,
o0pa3yromecs B IPOILECCe peann3aiu
00pa3oBaTeNbHON IPOTPAMMBI;

e UHBIC IEPCOHAIBHBIC JTAaHHBIE,
npeAoCTaBiIsieMble (PU3MISCKUMHE JTHLAMH,
HEOOXOAMMBIE JUTS 3aKIIOUCHHUS U
UCIIOJIHCHUS JIOTOBOPOB, HCIIOTHEHHSI
HOPM 3aKOHOJIaTEJIbCTBA B cepe

o0Opa3oBaHUs
Kareropun OO0yuaromuecs, BOCIUTAHHUKU, UX POAUTENN (3aKOHHBIE MPEACTABUTEIH)
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHasA 00paboTKa 1 0e3 cpecTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTkH e TIOJNy4YEHUE MEPCOHATBHBIX JIAHHBIX B YCTHOHM M MUCbMEHHOU hopme
HETIOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAaHHBIX;
e BHECEHHS MEPCOHATBHBIX JIaHHBIX B )KYPHAJIbI, pEECTPHI U
MH()OPMAIIMOHHBIC CUCTEMBI M IOKYMEHTHI Y UPSIKICHUS.
Cpoxku B teuenue cpoka peanmzanuu 00pa3oBaTEIIbHON MPOTPaMMBI
00paboTKu
Cpoku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOil JIe/l B 3aBUCMOCTH OT THIa
XpaHeHUs JIOKYMEHTa, B KOTOPOM COJIEPXKATCsl IEPCOHAIILHBIE TAHHBIC
[Topsimox B cootBercTBHU ¢ [TOpsSaKOM YHUUTOXKECHUS U 00C3TUIMBAHUS IEPCOHATBHBIX
YHUYTOXKEHHUS | IaHHBIX YUPEXKJIECHUS B 3aBUCUMOCTH OT THUIA HOCUTEJNSI IEPCOHATBHBIX TaHHBIX

2. Heab o0padoTkm: BhINoJHeHUs] GyHKIMH U IOJJHOMOYHI padoToaaTessi B TPYA0BbIX
OTHOLICHHUSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropuu [TepcoHanbHbIe JaHHbIE CnenuanbHble | buomerpuyeckue
JTAHHBIX MEPCOHATBHBIE | IEPCOHATHHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (amunms, UMs, OTUECTBO; Caenenus o N3o6pakenue Ha
JTAHHBIX e IO, COCTOSIHUHT ¢doro n
e TPaXJAHCTBO; 3JI0POBbS BUICO3AITHICH,
e JIaTa U MECTO POXKJICHUS; MOJTyYSHHBIX C Kamep
e u3o0paxenue (pororpadus); HaOro1eHus

e MACMOPTHBIC JaHHbIC,

e aJpec PErucTpalry 1o MecTy
KHUTEIILCTBA;

e azpec GaKTHYECKOTO
MPOKUBAHUS;

e KOHTAaKTHbIC IAHHbIE;

e UHJWBUIYaJbHBIA HOMEP
HaJIOTOTUIATEIIbIINKA;

e CTPaxoBOM HOMEp
WHIUBULy aJIBHOTO JIUIIEBOTO
cuera (CHUJIC);

e cBeneHHs 00 00pa3oBaHUM,
KBaTM(UKaIIH,
npodeccroHaNbHOM MOATOTOBKE




Y TIOBBIIICHUH KBAJTU(DUKAITNH;

e CEMEMHOE IOJ0XKEHUE, HATHUNIE
JIeTei, POJACTBEHHBIE CBSI3H;

e CBEJICHUA O TPYAOBOU
JIeSITeIbHOCTH, B TOM YHCJIIC
HAJIMYKE MMOOUIPEHUN,
HarpaxJaIeHun u (Wim)
JUCHUTUTMHAPHBIX B3bICKAHUIA;

e JIaHHBIC O PETUCTpAIUU OpaKa;

e CBEJICHUS O BOMHCKOM Y4ETE;

e CBeACHUS 00 MHBAIUIHOCTH;

e cBeJeHHA 00 yJaepKaHuu
aJIMMEHTOB;

e CBEJICHUS O JOXOJIC C
MIPebIAYIIEer0 MecTa paboThI;

e UWHBIEC MIEPCOHATILHBIC IAHHEIE,
Mpea0CTaBIIIeMble pAOOTHUKAMU
B COOTBETCTBUU C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOJIATEIbCTBA

Kareropuu PaboTHuku, kKaHTUAATH Ha PabOTY (COMCKATENH)
CyOBEKTOB
CniocoOsI ABTOMaTH3UpOBaHHAasA 00paboTKa 1 0e3 cpecTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTkH e TIOJIyYEHUE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hopMme
HETIOCPEJICTBEHHO OT CyOBhEKTOB NIEPCOHAIBHBIX JIaHHBIX;
e BHECEHHS NMEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPhI U
MH(pOPMAaIMOHHbIE CUCTEMBI U IOKYMEHTBI Y UpeKICHUS
Cpoku B Teuenue cpoka aeicTBHS TPyAOBOro JoroBopa. [ KaHu1aTOB — B TEUEHUE
00paboTKu CpOKa, HEOOXOJUMOTO JUIsl PACCMOTPEHMSI KaHAUJATY Pl U 3aKIIOYEHUS TPYI0BOTO
JI0roBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYpOH Je] B 3aBUCUMOCTHU OT THIIA
XpaHEHHUS JIOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHANBHBIE JaHHBIE, B TOM YHUCIIE B COCTAaBE
JUYHBIX Jen — 50 et
[MTopsimox B cootBercTBuM ¢ [TopsakoM YHUUTOXEHUS U 00€3TMUNBAHUS TEPCOHATBHBIX
YHUUYTOXKCHHUS | JAHHBIX YUPEKACHUS B 3aBUCHMOCTH OT THITa HOCUTEIS TIEPCOHANBHBIX TaHHBIX

3. eab 00padoTKN: peajn3anus rpakaaHCKO-NIPaBOBbIX 10I0BOPOB, CTOPOHOI,
BblFOI[OHpHOﬁpeTaTeJIEM HJIA IMOJIYYIaTEJIEM KOTOPLIX ABJIACTCHA quemglelme

Kareropun IlepcoHasibHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amunms, UMs, OTYECTBO;
JTAHHBIX e IIaCIOPTHBIE JaHHBIC;

e aJpec peructpanuu u (W) GakTHIecKoro MpOKUBAHUS;

e KOHTAaKTHbBIE JAHHBIE;

e HHIMBHUAYaJbHBI HOMEP HAJOTOIIATEIbIINKA;

e HOMEp pacyeTHOIO CUeTa;

e HOMep 0aHKOBCKOW KapThl,

e MHBIEC IEPCOHAIbHBIE JAaHHBIE, IPEJOCTaBIIsAEMbIEe (PU3NIECKUMU JINLAMH,
HEOO0XOAUMBIE IS 3aKITIOUEHUS U UCTIOIHEHHS IOTOBOPOB

Kareropun

KonTparenTsl, mapTHEpHI, CTOPOHBI JOTOBOPA




CyOBEKTOB
Crioco0mI ABTOMaTH3UpoBaHHass 00paboTKa 1 06€3 CPe/ICTB aBTOMATU3AIMH, B TOM YHCIIE!
00paboTku e TIOJIy4€HUE NMEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JIaHHBIX B )KYpHAaJIbl, pEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI M IOKYMEHTHI Y UpeKICHUS
Cpoku B Teuenue cpoka, He0OOXOUMOTO ISl UCTIONHEHUS 3aKJIFOUEHHOT0 JIOTOBOpa
00paboTku
Cpoku B Tedenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOil JIe/l B 3aBUCUMOCTH OT THIa
XpaHEeHus JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHANIbHBIE JTaHHBIE
ITopsimox B cootBercTBum ¢ [lopsakoM YHUUTOKEHUS 1 00€3TMUMBAHMS TEPCOHATBHBIX
YHUYTOXKEHHUS | IaHHBIX YUPEKJIEHUS B 3aBUCHUMOCTH OT THUIIa HOCUTEJS IEPCOHATBHBIX JaHHBIX

4. Illean 06pado

TKH: o0ecreueHne 0e30macHoOCTH

Kareropun IIepconanbHbIE NaHHBIE
JAHHBIX
ITepeuenn e (amunus, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e aJpec peructpauuu U (W) GakTUIecKoro NpoKUBaHUS;
e KOHTAaKTHBIC JAHHbIE
Kareropun IToceturenu YupexneHus
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTKa 1 0e3 Cpe/CTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKu e TIOJy4Y€HUE MEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANBHBIX JIaHHBIX;
e BHECEHMs EPCOHAIBHBIX IaHHBIX B )KYpHAJIbl, pEECTPHI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JIOKYMEHTBI Y UpeKICHUS
Cpoxu B Teuenue nepuoja HaX0KA€HUS TIOCETUTEINS HA TEPPUTOPUH Y UPEKICHUS
00paboTku
Cpoxu B TedeHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOU JIe] B 3aBUCUMOCTH OT THIa
XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEpKaTCs IEPCOHANIbHBIE JaHHBIE, B TOM YHUCJIE MUHUMYM
30 nHel B OTHOILIEHHUHM 3alucei Kamep BUICOHAOIIOACHUS
[Topsnox B cootBercTBum ¢ [TopsaKkoM YHUUTOXXEHUS M 00€3TMUUBAHUS [IEPCOHATIBHBIX

YHUYTOXKCHUA | JAHHBIX y‘-Ipe)K)IeHI/ISI B 3aBUCHMOCTH OT THUIIA HOCUTECIIA IIEPCOHAIBHBIX JaHHBIX

4. YcaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. YupexxaeHue OCYIIECTBISET cOOp, 3aluch, CHCTEMAaTH3aIlMI0, HAaKOIUICHHE, XpaHCHHE,
yTouHeHue (OOHOBJIEHUE, U3MEHEHNE), U3BJICUCHNE, UCIIOIb30BaHue, epeady (pacnpocTpaHeHue,
NpeJOCTaBlIeHNe, JIOCTYN), O0Oe3NMuMBaHue, OJOKMpPOBaHWE, YIaJeHHEe ¢  YHUYTOXKEHHE
MEPCOHANBHBIX JTAHHBIX B COOTBETCTBHUU C 3aKOHOJATEIHCTBOM O TNEPCOHANBHBIX TaHHBIX H
JIOKQJIbHBIMU HOPMATHBHBIMU aKTaMH Y UPSIKICHUS.

4.2. Bce nepcoHalIbHBIE JaHHBIE YUPEKICHHE MOMydaeT OT CyObeKTa MepCOHATbHBIX JTaHHBIX,
a B cllydasx, Korja CyObeKT MepCOHANbHBIX JaHHBIX HECOBEPILIEHHOJETHUH, — OT €ro pojuTeneit
(3aKOHHBIX MPEACTABUTETIEH).

4.3. Tlonmyyenne B 00pabOTKy TEPCOHAJIBHBIX JIaHHBIX, PA3PEIICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX JJIS PAacHpOCTPAHEHUsS, YUPEKACHUE OCYLIECTBISET C COONIOEHUEM
3alPETOB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. YapexaeHue o0pabaTbIBaeT epCOHANbHBIC JaHHbIE:




e 03 UCTIOIB30BAHUS CPEJCTB AaBTOMATU3AIINN;

e C HCIIOJIb30BAHHUEM CPEICTB aBTOMATU3ALMU B MIpOrpaMMax UM MH(OPMALIMOHHBIX CHCTEMaX:
«1C: 3apnnaTa u Kaapb», « JIEKTPOHHBIA JHEBHUK» U T.1.

XpaHeHHe MePCOHANbHBIX JaHHBIX:

4.5.1. YapexaeHue XpaHUT IMEPCOHAIbHBIC TAHHBIE B TCUECHUE CPOKA, HEOOXOMAMMOTO IS
JTOCTHIKEHUS 1eseld ux o0paboTKH, a JOKYMEHTBI, CO/IepKalllue IepCOHANIbHBIE JaHHbIE, — B TEUCHUE
CpOKa XpaHeHUs JOKYMEHTOB, IIPElyCMOTPEHHOTO HOMEHKIIATYpPO JIell, C Y4€TOM apXUBHBIX CPOKOB
XpaHEHUS.

4.5.2. TlepcoHanbHble AaHHBIC, 3a(UKCHPOBaHHBIE HAa OYMaXHBIX HOCHTEISX, XpPAHATCS B
3anupaemMbIxX mkadax 1100 B 3aMHpaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYCH.

4.5.3. TlepconanbHbIC TaHHBIE, 00padaThIBacMbIe C UCIIOIB30BAHUEM CPEICTB aBTOMATHU3AIIHH,
XpaHATCA B TaKOM MOPAJIKE U Ha YCIOBUSX, YTOOBI MCKIIOYUTH HEIMPABOMEPHBINH HIIM CIIy4alHBIH
JOCTYIl K HHM, YHUYTOXXEHHE, H3MEHEHHE, OJIOKMpOBaHME, KOMHMPOBAaHUE, IPEIOCTaBICHNUE,
pacnpocTpaHeHHe MEePCOHATBHBIX JAHHBIX, a TAK)XKE WHbIE HEIIPAaBOMEPHBIC JICHCTBHUS B OTHOILICHUU
MEPCOHATBHBIX JTaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 00PaOOTKY MEPCOHANBHBIX JAHHBIX B Y UPEKACHUH, TPEKPALIAIOT
ux 00pabaThIBaTh B CIEAYIOIMINX CIydasx:

e JIOCTUTHYTHI 1IeJId 00pabOTKH MEPCOHATIBHBIX JIAHHBIX;

e HCTEK CPOK JACHCTBHS corjiacus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;

e OTO3BaHO coIJlacue Ha 00padOTKy NePCOHAIbHBIX JaHHbIX;

e 00paboTKa nepcoHANbHBIX JaHHBIX HEIIPaBOMEpHA.

4.7. Ilepenayda nepcoHAIbHBIX TAHHBIX:

4.7.1. YupexeHue ooecneunBaeT KOH(OHUICHIIMATILHOCTh IEPCOHATILHBIX JTAHHBIX.

4.7.2. YapexxaeHne nepeaaeT nepcoHaIbHbIC JAHHBIE TPETHUM JIMIaM B CISAYIOMINX CIyJasx:

e CyOBEKT NepCOHANBHBIX JAHHBIX JAJI COTJIacue Ha Mepeady CBOUX JIaHHBIX;

e TIEpenaTh JaHHbIE HEOOXOJMMO B COOTBETCTBHHM C TpPeOOBAaHHSMH 3aKOHOJATEIbCTBA B
paMKax yCTaHOBICHHOW MPOLEAYPHI.

4.7.3. YapexJieHue He OCYIIECTBIIICT TPAHCTPAHUIHYIO MepeIady MepCOHATBHBIX TaHHBIX.

5. AKkTyaau3anus, MclipaBjieHHe, ylajleHHe ¥ YHHUTOKeHHe ePCOHATbHBIX JaHHBIX, 0TBEThI
HA 3anpochl CyObEKTOB NEPCOHAJbHBIX JaHHBIX

5.1. B cnydae mnpenocTtaBieHHs] CyObEKTOM TIEPCOHAIBHBIX [JIAaHHBIX, €r0 3aKOHHBIM
npezcTaBuTesieM (PaKTOB O HEMOJHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MM HE3aKOHHO IOJYYEHHBIX
NEPCOHAIBHBIX JIAHHBIX YUpEeKICHHE aKTyallu3UpyeT, HCIpaBisieT, OJOKUpPYeT, YJalseT WIn
YHUUYTOXAET X U YBEJIOMIISIET O CBOUX JACUCTBUSAX CyObEKTa NEPCOHATbHBIX JaHHBIX.

5.2. Ilpu pocTmxeHuu 1enell oOpabOTKH NMEPCOHABHBIX JAaHHBIX, a TaKXKe B Cllydyae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JAHHBIX corjacus Ha oOpabOTKy MepCOHAIBHBIX JaHHBIX MEPCOHAIbHBIE
JaHHBbIE TIOJUIEKAaT YHUYTOXKEHHIO, €CIM HHOE HE IPEJyCMOTPEHO JIOTOBOPOM, CTOPOHOM,
nojyvareseM (BBIro0nprodpeTaTesieM) o KOTOPOMY SBISIETCA CyObEKT MEPCOHATIBHBIX JaHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHUTENEH), COAepX aIluX TEePCOHATbHBIE JTaHHBIC,
NPOU3BOJIUTCS B COOTBETCTBUU C I[lOpSIIKOM YHMYTOXKEHHS M OOE3JIMUYMBAHUS IE€PCOHAIBHBIX
JAHHBIX YUPEeKACHUS B 3aBUCIMOCTH OT THUIIA HOCHTEJSI TEPCOHAIFHBIX TAHHBIX, B TOM YHUCIIE TTYTEM
U3MeNbYCHHS B HIpeiepe, CTUPaHUs WK (OPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa NEPCOHATBHBIX JAHHBIX WM €ro 3aKOHHOTO TIPEICTaBUTEIIS
VYupexxaenue coobuaer eMmy HHGopMauo 06 00paboTke NepCOHANBHBIX JAHHBIX CYOBEKTa B CPOKH
Y B ITOPSIIKE, YCTAHOBIIEHHOM 3aKOHOM.
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